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Crosby’s Corn Store Manager

Company Overview

Crosby’s Corn, Inc. is a gourmet popcorn shop in lovely Shaker Heights, Ohio. Popcorn is a fun food shared by many and Crosby’s Corn wants to be the business that provides the snack that so many people enjoy. Crosby’s Corn opened on July 2, 2010. The proprietors of this business are Mr. and Mrs. Marc Crosby. The Crosby’s are successful entrepreneurs in both the non-profit and private sector. The shop serves walk-in customers but caters for small and large events. Mr. Crosby stated “Crosby’s Corn functions as a popcorn outlet and factory, which gives us the ability to provide any size order for our customers.” Crosby Corn will eventually have 30 flavors to offer.

Crosby’s Corn focuses on customer satisfaction. Mr. Crosby makes sure the staff has the same goal. The Crosby’s philosophy is “It’s important that customers enjoy the environment when they enter Crosby’s Corn. The staff set the tone of the atmosphere. We want Crosby’s Corn to be more than a great tasting product; we want our store to be a good feeling experience.” Marc Crosby embraces the challenge of providing a quality product along with quality service.

General Information
Store address: 16832 Chagrin Blvd., Shaker Heights, Ohio 44120. Tel: 216-295-5470

Company: Crosby’s Corn
Base Pay: Negotiable
Employee Type: Full-Time
Industry: Fun Food Retail Shop
Job Type: Management

Job Description
Act as business owners of the store with high standards of themselves, working for the greater good of the company
Focus on meeting and exceeding sales goals

Participate in all marketing assignments and promotions 

Recruit and hire efficient and friendly Team Members

Train and develop the Team to deliver excellent guest service each day – providing regular feedback and coaching

Channel successful sales and marketing effort with the communities

Develop and maintain relations with vendors

Job Requirements

At least 2-4 years experience

Associate or proven track record of 2 years in fast food / food retail management

Professional image – Clean cut

Strong mathematical skills

Experienced with POS System / Cash and credit card transactions

Send resume to: MCrosby@justlikeus.org attention: Mr. Marc Crosby
Early Child Care Educator

Location: Elyria, Ohio

Job Type: Full Time

Education: Associate Degree

Category: Early Child Care Develop, Early Child Care Staff Training

General Information
Must have good interpersonal skills 

effectively perform duties set by management daily

Assist Management with implementing new services

Professionally engage with parents and guardians

Promote a safe environment for the children and staff

Follow all company regulations and rules

Represent the Child Care Center with dignity and respect to all persons inside and outside the center

Comply with KLC and all governmental regulations regarding the care of children

Keep the Director informed of any necessary information regarding the care and safety of children

Complete timely and accurate documentation according to KLC and other licensing or regulation requirements

Assist and accept responsibility in other daily center duties that might be temporary in the event other personal are not available

Attend and participates in all staff meetings, center events, and parent/customer meeting as requested

Participate in marketing assignments for the Child Care Center vendors, business partners and clients

Must be energetic , able to stand on your feet for long periods of time

Must be able to work various of hours

Must be able to lift 40 pounds

Job Requirements

Associate degree with 2 -5 years experience and CPR and First Aid Certification or willingness to obtain certificate

Valid driver’s license, clean driving record, ability to drive center vehicles

Excellent verbal, listening, and written communication skills required

Send your resume to: MCrosby@justlikeus.org  attention: Mr. Marc Crosby
Early Child Care Administrator

Location: Elyria, Ohio

Job Type: Full Time

Career Level: Masters Degree – Business Administration, Business Management, Marketing

Category: Early Child Care Development, Early Child Care Management

Base Pay: Negotiable

Job Description

Plan, coordinate and implement the operations of the day care program site

Participate in marketing the center in connection with other business partners / or businesses we support

Ensure program conformity with applicable government and agency standards

Evaluate program implementation and recommend modifications as needed

Ensure that the activities of this position and relevant programs are consistent with the mission, vision and values of the company

Interview and recommend hiring of teaching and service staff

Initiate  and recommend personnel actions such as promotions, disciplinary or dismissal measures

Evaluate employees performance and recommend salary adjustment as appropriate following procedures

 Confer with staff regarding child behavioral or learning and recommend methods of modifying inappropriate behavior and encouraging positive learning experience

Review and evaluate facility activities to ensure conformance to state and local regulations

Prepare, and recommend and submit center budget to accounting and/or administration for review  and approval

Maintain and monitor finances of the center 

Ensure program viability

Authorize purchase of instructional materials and teaching aids such as books, toys and games designed to stimulate learning

Requirements

Maintain center in compliance with Ohio Department of Job and Family Services Licensing Rules, Step Up to Quality, and Child & Adult Care Food Program (CACFP) Guidelines

Arrange medical attention for ill or injured child in accordance with parental instructions 

May perform classroom teaching duties during absence of regular teacher and perform other duties as necessary to accomplish objectives 

Must have a combination of experience and education normally represented by an Associate Degree or higher in Early Childhood Education or related field.  

Physical examination by a licensed physician required including a TB test 

Current certification in First Aid and CPR (infant, child and adult), Child Abuse Recognition, and Communicable Disease Recognition or attained within six (6) months from date of hire 

Must have three to five years of related experience including supervision.- Must be able to effectively and productively work with people of very diverse economic, cultural and administrative backgrounds.-

Must be well organized, detail oriented and the ability to maintain confidentiality

Must have competent oral, written and interpersonal communications skills

Must be able to work independently from general instruction.- Must have the ability to effectively prioritize and implement a variety of concurrent and varying activities 

Must have a good working knowledge of computers and Microsoft Office software

Final candidate is required to be fingerprinted to complete background check

Experience Level: 4 or more years of education 
Level: Bachelors Degree in Business Administration/Business Management/Business Leadership
Send resume to: MCrosby@justlikeus.org  attention: Mr. Marc Crosby
Job Title: Marketing Temporary
Job Closes: 8/16/2010

Duration:  Temporary Full Time - approximately 2 1/2 - 3 months

Travel: No

Position Responsibilities:

Process media invoices through media buying software.  Contact vendors via phone, email or fax to request invoices we haven't received.  Respond to vendor calls or emails about payment status; look up payment status in accounts payable system.  Calling newspapers or other media companies to request media kits. Updating excel spreadsheets.  Processing changes to media schedules in the media buying software.  Other administrative duties such as filing, copying, etc.

Experience Required:

Experience with processing invoices and accounts payable.  Basic computer skills. The ability to learn new software with training.

Education:
High School Diploma

Equal Opportunity Employer M/F/D/V

To Apply:

http://careers.sherwin.com/resume/do/job/apply?requisitionID=11584
Job Title: Router/Dispatcher
Job Closes: 8/20/2010

Duration:  Full Time

Travel: 10%

Position Responsibilities:

The Central Dispatcher  routes and dispatches paint store delivery vehicles from hub locations to stores for pick-up and subsequent delivery of paint and related items to various wholesale customers.  This person will be responsible for the routing, dispatching, and scheduling of up to 80 vehicles at a time as well as following up on pick-ups and deliveries as they arrive during the day.  This position differs from traditional dispatch positions in that it is at a remote location with little interaction with drivers because of the software which automates the process.

Experience Required:

We are looking for 5 candidates for our Router Dispatcher open position.  Candidate must have exceptional computer skills and be enthusiastic about working in front of computer with state of the art routing software.  Previous experience routing and dispatching, with an emphasis in routing software utilization, is a plus, but not required.  Candidates with Sherwin Williams paint store experience, in lieu of dispatching experience, will also be considered.  Good verbal communication skills are required.  Candidates need to posses a good sense of direction as they will be routing for cities outside of the Cleveland area.

Education:
High School Diploma required, Associates degree or higher education is preferred.

Equal Opportunity Employer M/F/D/V

To Apply:

http://careers.sherwin.com/resume/do/job/apply?requisitionID=11569
Family Service Worker - Head Start

Under direct supervision, is responsible for working with families to assess their needs and to assist in meeting the needs of the program objectives; responsible for Social Service and Parent Involvement in the Head Start site.

Participate in the recruitment and enrollment of children for the Head Start Program.

Complete all necessary paperwork in compliance with the Head Start program, including weekly, monthly, and quarterly reports.

Maintain thorough, accurate and up-to-date social service, health records and database on all Head Start families.

Track, monitor and report child attendance daily. Contact families and document reason for absence when children are absent without prior notification. 

Act as an advocate for families and children in the Head Start program.

Conduct home visits, interview families to assess their needs, plan and develop with the parents an individual family plan. When appropriate make referrals to other services.

Assist parents in strengthening the family's knowledge of health and nutrition including integrating health and nutrition education into the program, coordinate other staff and parents regarding health screenings for family members, and provide information and referrals if necessary.

Recruit, train, and schedule parent volunteers as necessary.

Assist parents to strengthen their knowledge of community resources and support parents in problem solving.

Work with parents to strengthen the family's knowledge of child development, including assisting parents to understand how children grow and learn.

Plan and conduct child education activities with the parents that meet the child's intellectual, physical, emotional and social needs.

Attend and participate in staff meetings and training as scheduled.

Coordinate transportation for parents to meetings and workshops as necessary.

Assist teaching staff in maintaining staff/child ratios as needed.

Compile information for reports as needed.

Perform other duties as assigned or directed.
Combination of education and experience normally represented by a High School Diploma. Associate's Degree or Bachelor's Degree in Social Work, Child and Family Development, Psychology, or related field preferred.

1-3 years of experience in social service or community action preferred.

Knowledge and experience in child development, the principles of child health, safety, and nutrition.

Medical statement signed by physician or certified nurse practitioner required.

Must be familiar with adult learning principles and family dynamics.

Must be able to effectively and productively work with people of very diverse economic, cultural and administrative background.

Must have knowledge of community resources and the skills to link families with appropriate agencies and services.

Must have excellent organizational skills and the ability to complete tasks to meet required deadlines.

Must be skilled in communicating with and motivating people.

Must act as an advocate for Head Start throughout the community.

Must be well organized, detail oriented, and have the ability to maintain confidentiality.

Must have valid Ohio Driver's License and reliable means of transportation for local travel.

Final applicant is required to be fingerprinted to complete background check.

Please click to apply online: http://www.jobg8.com/Application.aspx?d4vDGeYU2YxctlNmHQ%2bHGQl 

U-Box Customer Care Representative

Under the direction of the U Box Storage Facility Manager, operate an 8000 pound propane forklift, a truck mounted forklift and a straight truck to load and transport cargo to and from specified destinations. Prepare, receive and provide appropriate documentation for the delivery or pick up of goods. Load, secure, and unload cargo. Ensure warehouse storage facility is clean, dry and secure at all times. Perform “Customer Ready” inspections of UBox containers prior to dispatch. Verify that the container, and any other equipment rented, is returned in the same condition as when rented. Use on-line computerized dispatch and rental systems. Ensure timely delivery; provide customer assistance to include the sale of support items. Maintain radio or telephone contact with dispatcher to receive delivery or pick up instructions. Load storage containers onto truck bed for delivery to storage facility. Use a truck mounted forklift to remove containers from vehicle, and position in the designated storage location. Maintain accurate location information in the system to aid in retrieval of the stored items. SKILLS/KNOWLEDGE: Must possess a Class B Commercial Driver License (CDL), a clean driving record and be able to pass a criminal background investigation. Meet all Department of Transportation (DOT) and U-Haul physical examination requirements.

Required Skills/Attributes:

Dispatching and receiving rental items, Customer service, Computers (basic general knowledge)

Please click to apply online: https://www.uhaulhr.com/waps/overview.aspx?source=uhauljobs&country=US&deti=&job_applied=73968&aval_job_id=73968 
Inventory Control Coordinator/Field

Telsource Corporation, the nation’s leading Independent Service Provider of voice and data communications field services seeks a seasoned Inventory Control Coordinator to coordinate activities in its Strongsville, Ohio Distribution Center
Your primary responsibility will be to reconcile physical inventories for our distributed field force.  In addition you will be responsible for assigning RMAs, driving supply chain improvement processes, demand leveling, forecasting, performance measurement, and efficient ordering and receiving.  The ability to present and analyze account data through spreadsheet development is vital

      BA/BS degree with a major study in logistics engineering, property control/inventory, supply management, accounting or related field.  In lieu of a degree, a combination of education, training, and experience.

      In depth knowledge of logistics systems, inventory management, procurement, item identification, warehousing, and material management.

      APICS certification is desired.

      0-2+ years experience in a warehouse/logistics environment.

      Finely honed organizational and detail orientation skills.

      Superior written, verbal, and interpersonal communications skills.

      Expert facility with standard computer programs.

      The ability to command the respect and loyalty of coworkers.

      A “never say die” attitude that keeps you engaged until the work is done.

Please click to apply online: http://jobview.monster.com/Apply/Apply.aspx?JobID=89965748 

Driver CDL A

We have immediate opportunities for experienced, professional Local City Drivers at our Cleveland, OH terminal. PAY:  $18.76 - $20.43 per hour
Responsibilities include:
Local City Drivers operate various tractor-trailer combinations between company terminals and customer facilities or work sites within the terminal's geographic service area. They sort, handle, load, and/or unload freight at various companies and customer locations. May work on dock as needed.
MINIMUM REQUIREMENTS
• Minimum 21 years of age 
• Maintains a Class A CDL 
• Maintains T endorsement and X or H endorsement 
• Minimum 1 year tractor trailer experience 
The successful candidate will possess the following attributes:
Multi-stop, local pick-up and delivery experience 
Good safety record
Knowledge of local geographical delivery area
Experience backing and maneuvering tractor-trailers safely into tight areas
Experience with hooking/unhooking trailers from tractor itself and the pushing, pulling, placing, lifting and attaching or detaching of various types of converter gear when necessary
Knowledge of safe lifting technique to load and unload cargo, including heavy, bulky and or cumbersome freight
Ability to secure or re-secure cargo by blocking, bracing, using dunnage and other methods
Experience operating forklifts, hand trucks, pallet jacks, to move, load, arrange, rearrange and unload freight
Ability to understand and carry out instructions given orally or in writing, including those on manifests and other shipping documents
Ability to perform work required in a timely manner and maintain adequate production in order to meet service schedules and customer commitments
Ability to handle the customers’ freight safely and efficiently and communicating tactfully and diplomatically with those individuals with whom the employee will be in contact as a company representative
Knowledge of DOT rules and regulations
Computer literate (Word, Excel, Email)
Possess excellent customer service relations

Please click to apply online: https://www.saiasecure.com/career/Login.aspx 

SUPERVISOR - FOOD SERVICES 

For nearly 50 years, Parma Community General Hospital has been part of this community and the lives of its people. It is a caring, inspiring, patient-focused hospital looking for people with the same qualities. If you are flexible, enthusiastic, energetic, and results driven, please consider this opportunity. 

We are seeking an experienced Supervisor (10+ staff), who is skilled in cash management systems and procedures, inventory and purchasing software systems, and may have developed retail programs and concepts. You will be responsible for the direct work efforts to improve department performance and customer satisfaction. 

What you will be doing! 
Coordinate and prioritize daily activities for the assigned area(s), such as food preparation, quality control, safety assurance, maintaining sanitation standards, distribution services, cash handling, and record maintenance in an acute care setting. 

Provide guidance and assistance to your staff in fulfilling their responsibilities; recognize and reward staff contributions and achievements. Train staff; develop and conduct employee orientation and department in-services, and ensure all mandatory education programs are completed. 

What you need to have! 
Basic knowledge of computer software programs; 
Skills in written and verbal communication, organization, and problem solving; 
Ability to lead, motivate, and train staff; 
Three (3) years of leadership responsibilities with experience in food service operations; 
Serv-safe certification preferred. 

What's in it for you! 
Competitive base salary; and excellent benefits including 401K with contribution 

To apply, please visit our website at www.parmahospital.org/Employment Opportunities 
Facility Services Technician with Nestle in Solon Ohio

PRIMARY RESPONSIBILITIES:
Job responsibilities include, but are not limited to the following:
' Receive materials into building at shipping/receiving dock; enter information in FMS/DIS database to assure accurate trace recall and proper inventory/accounting records.
' Move materials received into proper storage locations; maintain accurate inventory records of stored items; move materials from storage into usage areas to support Product Development work as needed. 
' Fill and order ingredients as needed to support Product Development. 
' Conduct routine inventory to maintain agreed upon levels of ingredients and materials in Product Development storage areas and for determining restocking requirements; including monitoring of shelf life and FIFO practices.
' Adhere to high sanitation, GMP, safety standards. Keep lower level storage areas well organized and clean - assisting with first floor storage areas as needed.
' Make deliveries and pick-ups between Nestle facilities and other locations as needed.
' Assist when needed in outside building sanitation, inspection or activities as needed.
' Maintain accurate, thorough records. 
' Order ingredients, supplies, stocking, inventories samples and assembles customer shipments.
' Required to complete training for safe handling of dry ice as SOP requires.
' Ship products/materials using the UPS system and or AIT process.
' Be proficient in the use of building cooler/freezer and fire alarm systems.
' Participate in departmental activities such as meetings, committees and administrative obligations.
' Other projects and duties as assigned.

REQUIREMENTS AND MINIMUM EDUCATION LEVEL:
' Comfortable working in both food manufacturing and culinary environments.
' Able to vary work schedule as needed to accomplish business needs.
' Safe driving record and valid driver's license to operate company owned vehicles.
' Possess (or be eligible and able to obtain) certification in the use of motorized pallet jack and motorized stand-up reach lift truck.
' Possess (or be eligible and able to obtain) DOT certification for vehicle operation.
' Comfortable performing physically demanding work in extreme temperatures in an industrial environment. 
' Demonstrated proficiency communicating with and ability to work in a team environment under short timelines. 
' Advanced training/education in mechanical/electrical or equivalent preferred.

Please click to apply online: http://sh.webhire.com/profiler/login_page.pfl?ACCT_NAME=Nestle&CCC_DEST=CS&REF_URL=/jobcart/apply.cart%3FCCC_DEST%3DCS%26ACCT_NAME%3DNestle 

Accounting Clerk in Mentor Ohio with John D. Oil and Gas Company

Accounts payable, Excel, Word, phones, light accounting. Send resume to: jmihitsch@johndoilandgas.com
Office Clerical

Growing distributor seeks detail oriented office clerical person. 

The position is available immediately and offers flexible hours. It is currently part-time but may lead to regular employment. Primary responsibilities include order entry, customer service, accounts payable and other general office functions. Proficiency with Microsoft Word, Excel required. Three to five years clerical/customer service experience, excellent verbal and written skills, data entry and computer skills essential. We offer a competitive salary and excellent benefits. Please send resume with salary history to:
Human Resources

Leading Edge 

Distribution

7850 Northfield Road

Walton Hills, OH 44146

FAX: 440-735-7013 or karen@leadingedge95.com 
Electrical Maintenance Technician 4300 E 49Th St
Cleveland, OH 44125 $22.00 - $24.00 /Hour

Seeking maintenance technicians with electrical skills who prefer to work with little or no direct supervision and meet minimum qualifications.

Requirements 
All around troubleshooter with min. of 3 years mfg. experience in a heavy industrial setting 

Ability to inspect, identify and repair complex electrical malfunctions 

Ability to repair and maintain piping systems and assemble hoses with fittings 

Basic fabrication and welding skills with the ability to follow prints. 

Demonstrated experience in troubleshooting and maintaining hydraulic, pneumatic and lubrication systems. 

Ability to troubleshoot production machinery controls at board replacement level. 

Experience with PLC’s and drives specifically ABB and Siemens 

Strong electrical construction skills 

Strong communication skills and familiarity with working in a team-based environment is preferred  

We offer a safe, DRUG FREE workplace with competitive pay and an excellent benefits package including medical, 401(k), profit sharing and bonus opportunities.  Applications are available 24/7 at our guardhouse. Qualified applicants may submit an application or resume for consideration:

CHARTER STEEL
Attn: HRRB

4300 E. 49th Street

Cuyahoga Hts., OH 44125

Email: [Click Here to Email Your Resumé]
Employee Information Hotline: (216) 429-8908

www.chartersteel.com
Maintenance, Full-time 

Seeking an energetic and dependable individual who is experienced in general maintenance, painting, plumbing, electrical and carpentry. Previous long-term care experience is required. 

At Sprenger Retirement Centers you can build a challenging and rewarding career with competitive benefits, salaries and a full range of opportunities for professional growth. 

Send your resume to:

Grande Village Retirement Community 
2610 E. Aurora Rd
Twinsburg, OH 44087
Ph: 330.963.3600
Fax: 330.487.0268
www.sprengerhealthcare.com 

Maintenance Mechanic in Mentor Ohio

The Maintenance Mechanic is responsible for the troubleshooting, repair, regular maintenance and preventative maintenance of plant equipment and facilities.  Adherence to Henkel’s Safety, Health, and Environmental (SHE) standards and practices, and support of Henkel AC Manufacturing’s Vision are maintained as a top priority.  The Maintenance Mechanic is expected to perform the required duties of this position in full compliance with departmental standard operating procedures and operate in a self-directed manner

Compliance with Henkel’s Vision and Values. 

Support of the AC Manufacturing Department Vision. 

Execution of duties in accordance with Henkel’s SHE standards and practices including the use of personal protective equipment (PPE). 

Immediate correction of safety hazards. 

Stoppage of production due to concerns regarding safety, quality of product, equipment damage, etc. 

Execution of duties in accordance with departmental standard operating procedures including accurate and timely completion of required paperwork. 

Engagement and ownership of one’s own work area and equipment and the work areas and equipment where maintenance functions occur.  This includes the resultant quality of work on the equipment, the related administrative work, and the level of productive achievement. 

Procurement and storage of accurate and timely spare parts. 

Compliance with supervisory direction including special project work. 

Maintains a professional, team-player attitude, helping other Henkel employees and temporaries exceed expectations. 

Self-identification of training and development needs. 

Recognizance and communication of paperwork errors, work order related or otherwise. 

Support and integration of the CI program in areas of responsibility. 

Identification and communication of Continuous Improvement (CI) opportunities.  Implementation of opportunities with supervisor approval. 

Understanding of the Continuous Improvement (CI) program and related tools. 

Please click to apply online: https://recruitment.henkel.com/jpapps/henkel_us/jobs/logorreg.jsp?0.7619048930144745 
LOSS PREVENTION AGENT with Rite-Aid
The primary purpose of this position is to protect company and store assets by enforcing loss prevention policies and procedures and providing customer service. The incumbent is required to perform all tasks in a safe manner consistent with corporate policies and state and federal laws.
ESSENTIAL DUTIES AND RESPONSIBILITIES

The associate is responsible for the functions below, in addition to other duties as assigned:

      Monitor the daily activities of assigned store and prevent internal and external (shoplifting/theft) losses.

      Maintain the physical security of assigned store by conducting daily audit of store to ensure that all alarms, closed circuit television (CCTV), and locks are functioning properly.

      Conduct routine bag checks on associates and maintain log book. 

      Conduct Electronic Article Surveillance (EAS) audits and maintain log book.

      Train store associates on loss prevention policies and procedures and shrink management.

      Assist Loss Prevention Manager with internal investigations and other special projects as necessary.

      Assist DM/PMD/LPM in completing SMT’s.

      Complete safety and sanitation reports and take corrective action to solve issues.

      Monitor receiving procedures to ensure compliance with company policies and procedures.

     Manage customer service and duties assigned by the store manager.

     Uses civil demand and/or arrest when necessary, following all company policies and procedures.

Education and/or Experience

High school diploma or general education degree (GED), plus one (1) year experience in business or retail; or equivalent combination of education and experience.

The following qualities are required:

      Minimum age of 21 years old.

      Ability to pass drug test.

      Committed to providing customer service that makes both internal and external customers feel welcome, important, and appreciated.

      Ability to preserve confidentiality of information.

      Ability and willingness to move with purpose and a strong sense of urgency.

      Ability to work weekends on a frequent basis.

      Ability to work extended days on a frequent basis.

      Ability to work day or evening hours.

      Accuracy and attention to detail.

      Ability to work within strict time frames and resolute deadlines.

Please click to apply online: http://jobview.monster.com/Apply/Apply.aspx?JobID=89963061 
Chef, Beachwood, OH with Menorah Park Center Senior Living

We are seeking an experienced chef with strong managerial skills and excellent knowledge of food preparation, sanitation, ordering, guest service, and scheduling. In this position you will assist the general manager in the operation of the dietary department with a special focus on kitchen preparation and service.   
Essential Qualifications: 
       Must have at least three years food service experience.

       Exemplary guest service and attention to detail a must. 

       Culinary School graduate a plus 

We offer a competitive salary and excellent benefits and a quality of life that far exceeds the restaurant, hotel or country club setting. To find out more about our organizational or to apply online visit www.menorahpark.org. 

Or send resume to: 

Art Kitch

Restaurant General Manager

The R. H. Myers Apartments

27200 Cedar Road 
Beachwood, Ohio 44122 
fax (216) 378-4003 akitch@menorahpark.org 
Job Title: Education Specialist 

Department: Department Of Veterans Affairs 

Agency: Veterans Health Administration 

Job Announcement Number: KB-10-RGo-366337

	SALARY RANGE:
	$68,809.00 - $99,636.00 /year

	OPEN PERIOD:
	Wednesday, August 11, 2010 to Tuesday, August 24, 2010

	SERIES & GRADE:
	GS-1720-12

	POSITION INFORMATION:
	Full Time Term NTE 4 years

	DUTY LOCATIONS:
	Multiple duty locations - click here for more info

	WHO MAY BE CONSIDERED:
	United States Citizens


Please click for more details and how to apply: http://jobview.usajobs.gov/GetJob.aspx?JobID=89957691 
Production Control Specialist

The Ohio Welded Blank division of Shiloh Industries is seeking qualified candidates to fill the role of Production Control Specialist.  Ohio Welded Blank is a Tier 1 Supplier to the automotive industry. 

Responsibilities Include:

Coordinate the scheduling activities to ensure efficient operations and to ensure on-time deliveries to customers.

Coordinate the inventory control function and related activities to ensure that production and shipping targets are achieved.

Monitor daily activities to ensure that all order scheduling and expediting priorities are determined and to verify that all requested order status information is conveyed in a timely manner.

Analyze order volume, order backlog status, late order status and inventory levels as well as make recommendations and take related actions to enable lead time, late order, inventory, and labor budget goals to be met.  

Assist with resolving customer issues.
Other duties as assigned. 

Qualifications:

The ideal candidate will have a Bachelor’s degree in Production Management or a related field with 5+ years of Production Control experience, APICS certification is preferred.  Must possess strong analytical and problem solving skills while being able to effectively work within a team environment.  This position does require some travel and flexibility in working hours to support a multiple shift operation. 

The Company offers a competitive salary and benefits package.  Qualified candidates should submit their resumes, including salary history, to: 

Shiloh Industries
Human Resources Manager

5569 Innovation Dr.

Valley City, OH 44280  e-mail resume: Rwweaver@shiloh.com 
Administrative Assistant II with PNC

As Administrative Clerical Support for the Cleveland Real Estate Banking team, you will be an integral part of a specialized department within PNC, which BusinessWeek magazine in early 2008 named as one of the "Top 50 Performers" among all US companies. Generally, you'll be working in a team-oriented environment, in some cases inside buildings that make PNC one of the country's leading operators of "green" facilities.
In a typical day, you will be responsible for providing routine administrative support for your department, responding to inquiries and correspondence from both internal and external customers. Your experience, communication skills and knowledge of business policies and procedures helps you to determine how to respond. You will use your computer skills, as you gather data and prepare reports. And your organizational skills will come into play on a daily basis, as you expedite the flow of work to appropriate staff members, and build relationships within your department and the larger bank.
The successful candidate has the following qualifications:
  Requires 4 to 6 years of related experience.
  Certification from an accredited secretarial school.
  Proficient typing, advanced PC and word processing skills.
  Excellent communication and organizational skills.
Please click to apply online: https://sjobs.brassring.com/1033/ASP/TG/cim_jobdetail.asp?jobId=530749&partnerid=15783&siteid=5130&type=search&JobReqLang=1&codes=WIND 
Dept Asst/Scty - MUST have sense of humor and willingness to learn a lot of stuff 
The CWRU AIDS Research Program is looking for the VERY right person for a great job. Secretary support for the AIDS Clinical Trials Unit involving scheduling, travel, maintain office, minutes, reimbursements and mtg coord for intn'l teams of scientists. Intense position provides top level support to PI and intn'l AIDS/immunology scientists. We staff approximately 40 employees, physicians, RNs, scientists, data, lab and other clinical staff who are on board and committed to the team to treat and prevent HIV. If you are interested, please send a cover letter including the kind of job you want, resume, salary req and best joke ever to (I have to read these afterall): M. Robertson, 2061 Cornell Road, Rm 401, Cleveland OH 44106 (MLR21@case.edu ) fax: 216/844-5523. Warning:  our standards are high and it is a fun, but demanding job.  Critical thinking is mandatory.
Resident Assistant (The Renaissance Assisted Living)
The Renaissance Retirement Community, a part of Eliza Jennings Senior Care Network, is hiring a part-time Resident Assistant to provide care to the residents in our Assisted Living. This position will be 1 day per week and every other weekend from 7am-3pm.  

Resident Assistants are responsible for assisting residents with their activities of daily living including bathing, dressing, and personal hygiene as well as promoting resident independence.  CPR/first aide training is required.  

Candidates should submit their resumes to: 

Amy Shaver, Manager of Resident Health Services 

The Renaissance Assisted Living 

26376 John Road 

Olmsted Township, OH 44138 

235-7115 fax 
Supervisor – Production with Swagelok

Provides direction and leadership support for site manufacturing activities to attain safety, cost, quality and delivery goals. Manages available resources and leads associates to perform all departmental tasks in the most cost effective manner while ensuring a quality product is processed according to schedule. Ensures proper use of all Swagelok personnel systems and adherence to all regulatory requirements placed on the plant. Supports company operating plan along with Swagelok’s mission, vision and values
• Communicate (lead by example) mission, vision and values.
• Develop associates through effective use of the Performance Management Process and Wage Reviews Program
• Meet Cell and Value stream objectives
• Maintains fair and consistent application of all company policies and procedures.
• Demonstrate support for corporate programs through words and actions.
• Assist plant leadership in driving and accomplishing key performance indicators.
• Resolve personnel issues or conflicts.
• Resolve product, process and equipment issues.
• Train and develop experienced associates.
• Plan and prioritize daily job assignments.
• Assist in the hiring process and new associate orientation.
• Perform job related administrative duties (Kronos, PCN’s, etc.)
• Search out, recommend and implement process improvements.

Experience: Demonstrated leadership ability, strong technical ability, manufacturing 
experience (CNC, Conventional & Auxliliary equipment) preferred.
Skills/Knowledge: Basic computer software skills (e.g. Microsoft Office). Working 
knowledge of CNC, conventional, and or Auxiliary equipment. 
Critical Competencies:
Self-Awareness - Emotional Self-Awareness, Self Confidence
Self-Management - Emotional Self-Control, Transparency, Adaptability
Motivation – Achievement, Initiative, Optimism
Social Awareness – Empathy, Organizational Awareness, Service Orientation
Relationship Management – Developing Others, Inspirational Leadership, Change Catalyst, Influence, Conflict Management, Teamwork & Collaboration

Please click to apply online: https://www.ultirecruit.com/SWA1000/jobboard/CanLogin.aspx?__JobID=*625812A7A6F87212&__RT=*D356349294394CA3EAC10FEC2E7B083E2CC825FBE342181C1B4D242B0DC90E44A7F701C839295505 
Production Artist

Cleveland Company looking for Production Artist - Must be  a PRODUCTION Artist.  Not a graphic design job! MUST be VERY VERY fast, used to Ad Agencies used to changing jobs and interruptions. (pre-flighting/ proofreading/ print Ads)

CS4 (Illustrator, InDesign, Photoshop)
Phone: 216-696-4156 Fax resume: 216-621-0417
Inspector - In Process

Perform tasks that lead to the assurance of Swagelok product / process conformance. The position will be responsible for performing In-Process and Final inspection. The Inspector must possess the physical ability to perform all job responsibilities. In addition, the Inspector must also have the ability to develop skills required to fulfill the technical, operational, and judgmental responsibilities. Also, the Inspector must possess the ability to communicate effectively and professionally while carrying out job responsibilities and working as an integral member on a production team.
Key Responsibilities:
• Demonstrates proficiency with advanced inspection (without standard work)
• Begins to interpret results of other inspections where needed
• Uses Discipline Problem Solving
• Can write and give input to help develop standard work instructions
• Capable of leading shift start up/department meetings when given the opportunity
• Assists in the training and development of other associates, however is not responsible for qualification of others
• Appropriately interprets specifications an needed
• Able to identify visual criteria and features for all applicable parts
• Is fluent in inspection activities of multiple environments (processing, manufacturing, assembly and receiving)
• Rarely seeks direction or guidance
• Regularly makes suggestions for improvements within a department
• Supports improvement ideas of others
• Makes sound decisions on his/her/own
• Demonstrates ability to prioritize workload
• Demonstrates effective participation in Lean Events given the opportunity
• Use of various types of inspection equipment
• Ability to analyze statistical process control techniques used in processes
• Execute physical inspection of product to assure product conformance
• Understanding of process flow for internal operations
• Application of statistical sampling plans
• Application of various operational procedures
• Verification and maintenance of inspection equipment
• Entry of records and documentation, in both written or electronic form
• Provide unbiased disposition of product based on established quality requirements
• Initiating corrective action for issues that could lead to the detriment of outgoing quality
• Prioritization of work by appropriate means
• Conveyance of information pertaining to observed quality trends and issues
• Basic training and orientation of other associates
• The Inspector must perform the above listed, as well as other assigned responsibilities in a safe and efficient manner.

Please click to apply online:  https://www.ultirecruit.com/SWA1000/jobboard/CanLogin.aspx?__JobID=*18466D567E84EAD5&__RT=*D356349294394CA3EAC10FEC2E7B083E5507B846AA813C3C448D4EEEC3668259211179EE67E01379 

Single Hit Punch (Stamping) Press Operator – Manufacturing 

with Automation Tool & Die Brunswick, Ohio 44212

	Automation Tool & Die is a rapidly growing metal stamping manufacturer conveniently located in the Brunswick Industrial Park (just off I-71 & Route 303). 

Job Duties
Safety Inspection, Single Hit Punch Press Operation, Basic Inspection, Handle, Stack , Package Parts.

Produce parts:

· In-process inspection(s) as stated on Control Plan.

· May include attribute or variable gages.

· Report non-conforming findings.

· Stop production (until resolution) if parts fall out of specification during run.

Produce Stampings:

· Safely.

· Within the priority determined.

· Within specified runtime.

· Communicate needs.

	Requirements: 

	Education
· High School Diploma or GED

Experience
· No previous experience is necessary.

Technical Skills
Basic Computer Skills

Interpersonal Skills
· Working with others: interpersonal skills to support working cooperatively with others to signal material handling needs of production lines, work cooperatively and have regard for others.

· Communication: of your own needs, accepting constructive feedback, coping with learning opportunities and support.

· Communication: speaking, listening, reading and writing skills.

· Work independently: improve own learning and performance, focused effort on goals, work towards improvement.

Physical Requirements
· Candidate must wear Personal Protection Equipment while on shop floor.

· Lift, carry and/or manipulate up to 30 pounds.

· Frequent standing.

· Ability to reach, bend, push or pull to place or retrieve materials in production   environment.

· Must have reliable transportation.

This entry level, full-time position is an opportunity for a career-minded person to learn a trade, advance and grow.

We offer a generous compensation package (salary, health insurance program, 401k) in a good working environment and location. There is potential for future growth.

	


Apply on-line at: www.AutomationTD.com OR by US Mail to: Automation Tool & Die, Inc., Attention: Human Resources, 2867 Nationwide Parkway, Brunswick, OH  44212.
Loan Processor/Closer, Independence, OH with Contemporary Services Inc.
Immediate contract position with a well-known mortgage lender, excellent job opportunity and competitive pay!
Responsible for performing a variety of loan documentation duties on moderately complex loans, using comprehensive knowledge of policies and procedures for loan products.  Functions include: processing; closing and compliance for loan products; interpreting policies while analyzing applicant, property and documentation; ordering all required verifications, documentation and subsequent follow ups.
All interested candidates please submit your resume in Word format to an Employment Consultant at resumes@mortgagestaff.com
**Salary dependent upon experience - Local candidates only, unless otherwise specified**
**REFER TO JOB ORDER # 00000W9H**

Repair Specialist with Safelite AutoGlass is looking for a Repair Specialist to join our team!  This position provides consistent and competent auto glass repairs in accordance with company standards and procedures.

Responsibilities
Repairs auto glass in store or on a mobile basi 

Utilizes the proper tools and techniques to ensure efficient, timely, and quality installation service to Belron US 

Works safely and utilizes protective safety equipment at all times to minimize the risk the personal injury 

Follows approved installation methods 

Ensures that all equipment, materials, and areas of operation conform to health and safety regualtions and requirements; and maintains clean work area 

Maintains accurate and complete work records; and ensures required paperwork is completed and turned in to the appropriate person or location 

Maintains an acceptable driving record in accordance with company policy

Requirements

High school diploma or GED required 

One or two years of auto glass experience preferred but not required 

Knowledge of auto glass repair techniques, customer service, and geographical areas and landmark 

Knowledge of safe driving practices and basic Belron US policies and procedures 

Ability to lift and carry heavy (up to 75lbs) objects , operate various hand and power tools and equipment, and safely operate a motor vehicle 

Ability to operate a personal computer and job related software at a basic level, operate a handheld blackberry or similar device, and work in a fast-paced enviornment 

Skill in providing word class service, verbal communiations, and effective listening 

Skill in performing basic mathematical calculations, accurately handling cash, and performing detailed work
Please click to apply online: https://www9.ultirecruit.com/BEL1001/JobBoard/CanLogin.aspx?__JobID=*9E80370FA0FCA4D7&__RT=*D356349294394CA3EAC10FEC2E7B083E5FD8F6F34BED480E2D1720B25E68320A0E9A4B5C7655512A 
Job Title:  Billing Specialist with Help me Grow
Performs data entry, data verification and data maintenance according to established procedures using designated databases and systems; prepares, audits and approves billing documentation; creates payment invoices.  

ESSENTIAL JOB FUNCTIONS   
      Extracts information from forms and performs data entry into designated computer programs and databases per protocol.  

      Cross references computer and hard copy data to ensure accuracy and completeness. 

      Reviews and approves billing to ensure accurate payment to agencies and creates payment invoices for contracted agencies. 

      Troubleshoots issues related to data entry and contacts staff and supervisor as needed to resolve issues, inconsistencies and/or missing data. 

      Communicates with service provider agency representatives in and out of county as needed. 

      Assists with literacy data entry and reporting when necessary. 

      Provides Early Track 3.0 technical support to contracted agencies according to established protocol. 

      Assists with Early Track 3.0 group training sessions. 

      Back up all roles with in Data Team as needed. 

      Maintains accurate, complete and correct documentation/records, policies and/or administrative policies, rules, regulations and directives as required by law.  

      I nteracts professionally on a regular basis with staff, vendors and the general public. 

      Assumes additional responsibilities and performs special projects as needed or directed.  
REQUIRED QUALIFICATIONS  

Education, Training and/or Experience  

      High School diploma or GED. 

      At least 3-5 years data entry experience, with knowledge of database operations.   

Knowledge, Skills, Abilities and Personal Characteristics 
       Ability to analyze data and troubleshoot inconsistencies and/or missing data. 

       Ability to understand and communicate technical information as a public speaker in a classroom setting. 

      Working knowledge of relational databases and competency in their use. 

       In depth knowledge of Microsoft Office applications and use of intranet and internet. 

      Ability to organize work, engage in a variety of tasks simultaneously and consistently meet deadlines. 

      Ability to read, write and interpret reports and business correspondence.  

      High degree of initiative and independent judgment. 

      Ability to demonstrate a high attention to detail and good follow-up skills. Must be self-motivated, proactive and solution focused 

      Ability to express self effectively and concisely, both verbally and in writing. 

      Ability to tactfully and effectively deal with public and staff in a personable and professional manner. 

     Maintains a high level of energy and a consistent positive attitude. 

     Ability to type at least 15000 KPH (50 WPM).   

PREFERRED QUALIFICATIONS  

Associates Degree in business administration and/or computer technology. 

Please click to apply online: http://www.jobg8.com/Application.aspx?sER8yA24ixMmxGNbDYluiQn 

Eligibility Specialist with Concordia Care

Qualified candidate with excellent communication and customer service abilities is needed to serve as a resource to elderly program participants, families and inter-deparmental staff on Medicaid and Medicare and PACE Program financial eligibility issues. Responsible for conducting activities essential to the determination of enrollment, obtaining necessary authorizations and pertinent paperwork. Strong organizational skills with attention to detail; must be proficient in follow through on all aspects of the Medicaid application process. Drug screen and background check required. 

Please click to apply online: http://www.jobserve.us/FastTrackJobApplication.aspx?jobid=DB9914AFCF870778&ACN=3A2A04A45B96566A&src=884689788B1905 

Property Manager

To be responsible, under the supervision of the Regional Supervisor, for all phases of the operation of a property, including, but not limited to, the general administration and maintenance of the property, direction and control of all personnel and resources to ensure that property is maintained at all times in good physical condition with a stabilized fiscal operation.  Ensure that all employees under your supervision are familiar with and understand the policies and procedures, safety and fair housing law guidelines and liability concerns.

1.  Adhere to and enforce all company and community policies.

2.  Assist in collection of rents, enforcement of banking procedures, delinquency and all collection procedures.

3.  Maintain necessary records of all financial transactions of the property.  Be responsible for and maintain all petty cash funds and records.

4.  Adhere to all appropriate company accounting directives, including but not limited to:

-   Use of account numbers

-   Pre-approval of expense requirements 

-   Budgets and payroll

-   Accounts Payable System and verification of all bills

-   Review weekly general ledgers for expenses

-   Complete variance reports

-   Other weekly reports

-   Maintain an up-to-date Budget Control Log and balance on a monthly basis

5.  Purchase necessary supplies.

6.  Supervise outside contractors who may be working on the property.

7.  Ensure that residents are provided with a clean, safe, well-maintained community.

8.  Work within the established budget and notify the Regional Supervisor of any possible variation in writing.

9.   Handle resident complaints in a timely manner (within 24 hours).

10.  Report accidents and emergency situations to the Supervisor immediately and prepare the proper reports.

11. Monitor maintenance requests and timelines of completion.

12.  Inspect the property daily, recording deficiencies and taking necessary action, within budgetary allocations; including liability concerns and exterior light checks.  Maintain written record and report as necessary.

13.  Establish schedules and assign personnel for routine maintenance and emergency coverage.

14.  Prepare, review and understand all vendor contracts and enforce all requirements of the contract.  Coordinating compliance of insurance certificates for each vendor. 

15.  Supervise maintenance staff.

16.  Supervise all resident activities.

17. Complete weekly/monthly reporting advising on the status of the property, including but not limited to:

-      Physical condition of the property

-      Liability concerns

-      Physical and leased occupancies (weekly)

-      Staffing

-      Marketing contracts, activity and plans

-      Monthly market survey

-      Traffic breakdowns

-      Advertising – current and suggested – per quarterly marking plan

-      Current trends affecting the market

-      Renewals (number captured and net increase)

-      Lease expiration management program

-      Service request breakdown

-      Any incident report (to include all safety and security incidents), including any suggestions to eliminate any future concerns

18. Ensure that all employees under your area of supervision are familiar with and understand the company’s policies and procedures, fair housing laws and liability concerns.

19. Maintain courteous communications with residents, applicants and representatives of other companies.

20.  Additional duties may be assigned. 

Qualifications:

·         Must have at least 2 years experience managing residential property 

·         Must be able to handle multiple priorities

·         Customer service oriented

·         Experience in writing and analyzing variance reports and operating budgets

·         Experience with Property Management Software  – Yardi a plus

·         Excel, Word, PowerPoint

·         Excellent written and oral communication skills

·         Leasing/Marketing experience desired

Please click to apply online: http://jobview.monster.com/Apply/Apply.aspx?JobID=90023644 

Warehouse Opportunities 

AmeriMark Direct has a great opportunity for qualified dependable
individuals to join our growing catalog company. 

General Warehouse Positions Duties include order picking, packing, stock work, receiving and general warehouse duties in our distribution centers. 

Receiving Clerk Duties include counting and verification of merchandise; creating receiving reports and related paperwork. The qualified candidate will have receiving experience, detailed and have good computer skills. Must be able to multi-task and work within tight deadlines. 

With all positions you must be able to lift and handle up to 50lbs. $8.00/hr training rate, after 6 month training period pay will increase to $9.00/hr + 
excellent benefits package. 

Send resume to:
careers@amerimark.com>careers@amerimark.com or Fax: 440-863-4310 or
apply in person: 6864 Engle Rd., Middleburg Hts., OH 44130 (M-F 8:00AM-5:00PM) 

WAREHOUSE
More than just Shipping / Receiving! 
Must catch on quickly & maintain neat, accurate records. Involves some heavy lifting. No week-
ends. Non-smokers only. Part time position, Mon-Fri, 1pm-6pm. Drug free workplace. Apply 
in person Thurs. & Fri. from 9am to 11am.
Gill Podiatry Supply 22400 Ascoa Ct. Strongsville 44149 

WAREHOUSE
Full-time, auto body supply, to mix paint, fill orders. Exp pref, but will train. Must have license. Apply in person 9-3, 20000 Miles Rd, Warrensville Hts. 

Field Service/ Maintenance Technician Godfrey & Wing, Inc, in Aurora 
Industrial exp. & own tools required. Pneumatics, hydraulics, robotics and interpret PLC code required. $20/hr, 50%travel Apply: HR@godfreywing.com 

COOK Hamlet Village in Chagrin Falls, an upscale retirement community, has the following opportunity available in the Manor: Relief Cook Flexible Hours Please apply to: Hamlet Village 200 Hamlet Hills Drive Chagrin Falls, Ohio 44022 440-247-4201 fax 440-247-1291 kathyr@hamletretirement.com  

Cooks$8-$12/ hr.

Full and part time
Day and night shifts
Food and whole pie 
discounts
Health ins. after 30 days

Apply in person : 28601 Chardon Road Willoughby Hills, OH 7800 Plaza Blvd.
Mentor, OH

A.M. FOOD RUNNERS & P.M. DISHWASHERS

Don's Pomeroy House NOW HIRING: AM FOOD RUNNERS / PM DISHWASHERS 

Responsible, positive, & energetic applicants only. Apply in person Mon-Fri: 13664 Pearl Road, Strongsville 440-572-1111 

Printing Press Operator with Tap Packaging Solutions
A national manufacturer of packaging products is currently seeking an experienced Printing Press Operator for flexible shifts. Experience with 2 and 5-color Heidelberg equipment preferred. 

We offer competitive wage and excellent fringe benefits. 

Qualified applicants should email their resume including cover letter and pay requirements to hrmgr44114@prodigy.net 

Production Supervisor (Screw Dept)  

Hexagon Industries is a leading manufacturer of bolts and fasteners for the truck and large vehicle industry, located on the near East Side of Cleveland. 

Job Description: 
Hands on position supervising setup technicians and machine operators in the Screw Dept. Equipment primarily cold headers and thread rollers; will train on this equipment. 

General Requirements: 
· Good work record. 
· College degree preferred. 
· Drug test 
Specific Requirements: 
· Strong mechanical aptitude. 
·Strong background with machining and/or production equipment. 
· Familiar with the factory production environment. 
· Supervisory experience preferred. 

Benefits: 
· Excellent pay/benefits. 
· Stability. 
· Advancement Potential 
· Will train. 
· 12hr, 4 day workweek 

Apply @: www.HexagonIndustries.com, Or fax to 216-249-1441 Attn: Tyler 
Hexagon Industries, Inc. 1135 Ivanhoe Road Cleveland, OH 44110

Engineers 
Overhead Door Corporation, a leading manufacturer and distributor of overhead garage doors, is recruiting for top level Engineers: 

Project Engineer 
Mechanical Engineer 
Mechanical Engineering 
Team Lead 
Software Engineering 
Team Lead. 
Quality Manager 

All positions require experience in the appropriate field and a Bachelor's /Master's degree. 
Work locations vary throughout Northeast Ohio and Overhead Door offers a competitive salary, benefits with 401K and the opportunity to grow with an industry leader. For information on specific opportunities, qualifications and to apply please visit: www.overheaddoor.com 

IT Network Coordinator with CORSA Performance Exhausts, a TMG Performance Products company headquartered in Berea, Ohio, is a leading manufacturer of premium performance exhaust systems for cars, trucks, SUVs and marine applications. 
IT Network Coordinator will manage and oversee our integrated business systems and local voice and area network.  This position will require daily utilization of the following technologies: Windows Server 2003, MS Exchange 2003, MS Office Suite, SAGE Pro MRP/ERP, Crystal Reports and SQL Server.

The ideal candidate must possess in-depth knowledge of Microsoft Operating Systems and Applications, Network Configuration, Design and Maintenance, be able to provide technical support and/or trouble shooting for all network components and protocols, and have the ability to assist non-technical users.  
 Install, configure, and support all computer hardware and software 
     Provide 1st level support for all workstations, laptops, IP telephony, printers, and mobile devices 
     Assist business operations to utilize information systems to improve efficiency
     Maintain and coordinate hardware and software license renewals
     Create and maintain documentation for network, system, and application configurations

     Create and maintain IT asset tracking program

     Support the management of user accounts, email accounts, file permissions, etc.

     Resolve all voice and data connectivity issues 

   Perform routine audits of systems and software
   Complete security updates and virus protection for workstations, laptops and servers
   Skills:
    Minimum Associates Degree with 3 years of applied IT experience, preferably in a manufacturing environment
    Experience maintaining a MRP / ERP system is required

    Strong technical knowledge of a wide variety of networking hardware and operating systems

    Excellent organization and written / oral communication skills

    Microsoft network or computer related certifications a plus

    Strong passion to learn and grow
    Demonstration of technical skills is also required
    Task driven and able to work independently
The ideal candidate must possess in-depth knowledge of Microsoft Operating Systems and Applications, Network Configuration, Design and Maintenance, be able to provide technical support and/or trouble shooting for all network components and protocols, and have the ability to assist non-technical users.  
    Install, configure, and support all computer hardware and software 
    Provide 1st level support for all workstations, laptops, IP telephony, printers, and mobile devices 

    Assist business operations to utilize information systems to improve efficiency

    Maintain and coordinate hardware and software license renewals

    Create and maintain documentation for network, system, and application configurations
    Create and maintain IT asset tracking program
    Support the management of user accounts, email accounts, file permissions, etc.
    Resolve all voice and data connectivity issues 
    Perform routine audits of systems and software
    Complete security updates and virus protection for workstations, laptops and servers

    Minimum Associates Degree with 3 years of applied IT experience, preferably in a manufacturing environment
     Experience maintaining a MRP / ERP system is required

     Strong technical knowledge of a wide variety of networking hardware and operating systems

     Excellent organization and written / oral communication skills

     Microsoft network or computer related certifications a plus

     Strong passion to learn and grow
     Demonstration of technical skills is also required
     Task driven and able to work independently
Interested applicants should submit a resume, including salary requirements, to:  hr@corsaperf.com 
Collection Training Specialist 
Creditors Interchange, a well established third party collection agency, is looking for a full-time Training Specialist to join our elite team in our Beachwood office. Third party collections experience required. The position entails recruiting, new hire orientation, training and employee relations. Attention to detail with the ability to prioritize and maintain confidentiality a must; emphasis on professionalism. Proficiency with MS Office (Word, Excel, Outlook) is required; CUBS and Accurint preferred. Qualified applicants are encouraged to submit a resume and salary history by mail, fax or e-mail to: 

Creditors Interchange Attn: C. Cahalan 
P.O. Box 1335 Buffalo, NY 14240 
Fax: (716) 614-7607 E-mail: ccahalan@creditors interchange.com

Material Handlers 

Three D Metals, Inc., a metal service center located in Valley City, OH is accepting applications for material handlers. First and second shift available. Competitive wages and benefits, including a bonus plan and 401(k) retirement plan. Please complete an application at: 

5462 Innovation Dr. Valley City, OH 44280 Mon-Fri. 8am-4pm 

Production Team Members 
Heidtman Steel Products, a dynamic growing steel processing company is looking for new team members to work in our Cleveland, OH facility. We currently have the following positions open: 

Material Handlers 
Shipping Clerks 

High School Diploma required. Previous manufacturing experience is a plus along with forklift and overhead crane operation experience. 

We offer a competitive salary & benefits package. For consideration please submit a resume indicating the position you are interested in: fax 419-729-5268, email hsp.hr@heidtman.com
Production 
Ohio Welded Blank and Medina Blanking, growing divisions of Shiloh Industries are looking for qualified candidates to fill immediate Production openings. Openings include: 

Press Operator, Quality Technician, Material Handler, and Laser Weld Line Operators. 
Ideal candidates will have prior manufacturing experience and a solid work history. Other skills would include: setting dies & operating blanking, single hit, or progressive stamping presses, operating forklifts, shipping / receiving exp., operating a crane. 

Ohio Welded Blank and Medina Blanking offer an excellent benefits package with opportunities for advancement. Interested candidates can apply Monday-Friday, 8am-5pm or submit resumes to the email address below. Ohio Welded Blank and Medina Blanking are Equal Opportunity Employers. Ohio Welded Blank Division of Shiloh Industries 5569 Innovation Dr. Valley City, OH 44280 Rwweaver@shiloh.com 

Sheraton Airport Hotel is currently hiring for the following positions: 

HOUSEKEEPING 
SUPERVISOR 
Variable hours AM/PM 

Applications are ONLY being accepted Tuesday-Friday 10am-5pm. 
SHERATON AIRPORT HOTEL Attn: Human Resource Manager 
5300 Riverside Dr. Cleveland, OH 44135 Fax: 216-265-3176 
or email: RMcKenzie@clevelandairportsheraton.com NO PHONE CALLS PLEASE 

DRIVER/ WAREHOUSE with GM Industrial Inc.
Full-time . Class B - CDL with Hazmat required. Some order pulling and packaging. Must be able to handle physical work. Towmotor experience required. Applications accepted Monday through Friday, 9am to 2pm. CHEMSAFE International One Zenex Circle 
Oakwood Village, OH 44146 (440) 786-7000 Fax: (440) 786-7233 
The Hampton Inn & Suites is currently looking to fill the following position: 

Hotel Maintenance  

General Responsibilities:
Maintains and repairs physical structures of building and ground. 

Complete all kind of hotel rooms, and building repair such as replacing ceilings tiles, filters, light bulbs, patching vinyl, painting, toilets, sinks, laundry,  kitchen, etc.  

Maintain the safety and cleanliness of the exterior of the facility, grounds, pool and exercise room. 

Creates a safe environment for guests and associates by ensuring that the hotel is maintained in accordance with safety standards. 

Assist with other duties as assigned. 

Requirements 
Must have at least 1 year of Hotel Maintenance Experience 
HVAC certification required 

Pool maintenance experience preferred 

High School diploma or higher level education 

Must embrace the Mission, Values, and Vision of Hampton Inn 

Must wear appropriate uniform as prescribed by Hampton Inn policy. 

Must be able to lift 40lbs. 

Must have the ability to push, pull, bend, stoop, and reach upward 

Must be able to have exposure to cleaning chemicals 

Must tolerate exposure to extreme temperatures 

Must tolerate prolonged periods of standing and/or walking 

Must have the ability to verbally communicate effectively with guests and coworkers. 

Please click to apply online: http://www.careerbuilder.com/JobSeeker/ApplyOnline/ApplyStart.aspx?%3fJob_DID=J8H07972Z5L6BH4H13D&Job_DID=J8H07972Z5L6BH4H13D 
Seeking Certified K – 12 Special Education Teachers for a Network of College Preparatory Urban Charter Schools

About I CAN SCHOOLS:
I CAN SCHOOLS is a newly formed charter school management organization created by the founding leaders of a highly successful, award-winning, urban school in Cleveland, Ohio.  A 501(c)(3) organization, I CAN SCHOOLS is creating a network of high performing elementary, middle and high schools in Ohio.  This mission of I CAN SCHOOLS is to prepare students for a college preparatory high school that ensures acceptance and graduation from a four-year college and/or university.  I CAN SCHOOLS is dedicated to providing all students with an education that supersedes standards of excellence held by most schools.   In the fall of 2010, I CAN SCHOOLS will open two Kindergarten through Eighth grade schools on Cleveland’s East and Westside.

I CAN SCHOOL Teacher and Building Leader Profile
Being a teaching and/or building leader for I CAN SCHOOLS will be incredibly rewarding and will require the candidate to possess an extraordinarily strong work ethic.  A teacher and/or building leader for I CAN SCHOOLS can expect to work long hours, create and sustain a high quality learning environment where high academic and behavioral expectations are the norm, achieve high test scores on all standardized assessments, and work in an extremely healthy adult learning community.  I CAN SCHOOLS teachers and building leaders will be both intrinsically and extrinsically rewarded for their dedication to the mission of our school; I CAN SCHOOLS teachers and building leaders will positively impact the face of urban education in Northeast Ohio. We are seeking teachers and leaders who have a “sweat the small stuff” “no excuses” attitude and are ready and willing to do “whatever it takes” to close the achievement gap.  I CAN SCHOOLS teachers and building leaders must be able to work in a fast-paced environment where transparency and high expectations are upheld at all times.   

I CAN SCHOOLS teachers and building leaders must possess an attitude that 100% of our students will attend and graduate from a four year college and/or university.

“Being a teacher or building leader for I CAN SCHOOLS will be a life changing professional experience.  We welcome you to join the most talented network of educators in the country.”  Jason Stragand, Co-founder and CAO

I CAN SCHOOL Teacher and Building Leader Expected Skill Set
      Strong instructional and classroom management skills

      Intentional lesson planning that supports academic rigor and student engagement

      Knowledge of Special Education Policies and Procedures as stated through the Ohio Department of Education 

      Team player and master collaborator 

      Highly organized 

     Meets deadlines 100%

      Remain positive and flexible

      Build a positive and healthy relationship with parents

      Communicates effortlessly 

      Excellent Individualized Education Plan writing skills and implementation

I CAN SCHOOL Teacher and Building Leader Desired Work Experience
      At least two years of successful urban teaching (teachers) and building leadership (administrators)

      Proven track record for increasing student performance in an urban environment

      Minimum of a Bachelor’s degree from a four college and/or university

I CAN SCHOOL Compensation
Compensation package are considered exceptionally competitive and commensurate with experience.  I CAN SCHOOLS offer a comprehensive benefits package.

Requirements:

I CAN SCHOOL Teacher and Building Leader Desired Work Experience

      At least two years of successful urban teaching (teachers) and building leadership (administrators)

      Proven track record for increasing student performance in an urban environment

      Minimum of a Bachelor’s degree from a four college and/or university
To apply to be a teacher or building leader for an I CAN SCHOOL 
      Send resume and cover letter to Jason Stragand, Co-founder and Chief Academic Officer to careers@icanschools.org.
CUSTOMER SERVICE 
Ohio Internet Cafe. FT/PT avail. Reliable, good social skills. Call Lori between 10am-3pm 216-926-8479 

DRIVER 
Cleveland Steel Service Center needs an exp'd CDL Driver. 24' Flat Bed/No Overnights/Daily Runs/ Full Time/Benefits/401k. Fax or email resume: 216-332-0115 or raygualtier@brown-campbell.com 

Maintenance- Manufacturing Maintenance 
Furniture mfg is looking for an experienced Maintenance Person. Duties include maintenance and repair of woodworking equipment,dust collection sys, compressed air sys, HVAC and electrical.Light janitorial & house-keeping. Qualified Individuals will have exp. in all phases of Electrical, Plumbing, Heating and Carpentry. Competitive salary, health ins, life ins, pension. 

Please mail or fax your resume and salary history to: General Manager, 1 Taylor Parkway, 
Bedford, OH 44146. Fax: (440)439-6720 
Mechanic and Maintenance Opening 2nd shift. 

Must have own tools, be able to read prints, have experience with electrical circuitry, pipe fitting pneumatics, hydraulics, mechanical aptitude & ARC welding experience. Union after 90 work days. Great benefits. Apply in person only. Absolutely no phone calls. Map quest for directions: North Coast Container, 8806 Crane Ave., Cleveland OH 44105. 

MACHINISTS (CNC) / MACHINE ASSEMBLERS / MAINTENANCE TECHNICIANS
We need machine assemblers who are, or can become machine tool builders and rebuilders who can build our CNC turning machines here in our Solon plant and can travel nationally or internationally to install, start-up or service those machines in the customer's facility. 

This involves precision, mechanical assembly of large, custom, CNC machine tools. This is not simple, repetitive work. We need people able to fit and align slides, ball screws, gibs, large bearings, and similar components. People with maintenance experience on lathes, boring mills, or similar complex machinery should also apply. 

We will be especially interested in meeting candidates with strong mechanical, 

pneumatic, hydraulic, PLC and blueprint-reading skills. Engineering, drafting, and computer skills are a plus. 

CNC MACHINISTS 

We need people to run CNC VTLs and large, horizontal CNC Mills. 

All shifts. Applicants must be able to do setups for large parts, from prints. Most of our parts have to be placed in a machine by overhead crane and require 20 minutes to several hours in a machine before going to the next operation. 

MAINTENANCE TECHNICIAN 

We need a skilled maintenance person to assemble, install, troubleshoot, repair, and maintain CNC production machinery and equipment. Candidates must be able to diagnose machine problems using electrical schematics, ladder diagrams, and knowledge of AC/DC drives and controllers. The job requires limited maintenance on the plumbing, wiring, and structure of our production facility. Candidates must own a decent set of quality tools. We have 10 CNC or NC mills, and 5 CNC lathes. We need someone who can diagnose problems and keep downtime to a minimum. 

This is a 118 year-old company, with 80+ associates. This is a clean, air-conditioned, well-tooled shop with a great working atmosphere. We have retirement accounts, ESOP accounts, and bonuses - all based on profit sharing. Other benefits include hospitalization, 401(k), tuition reimbursement, life insurance, and 11 holidays/year. We drug test all applicants. 

Bardons & Oliver, Inc. 

5800 Harper Rd. 

Solon, OH. 44139 

Email resume: personnel@bardonsoliver.com Fax resume: 440-498-2001 
Housekeeper with Hampton Inn Downtown
Position Description 

Housekeeper is responsible for the general cleaning and upkeep of guestrooms and other assigned areas. Requirements include: the ability to lift, bend, move heavy equipment; remain on one's feet for extended periods of time; and an individual who is team oriented and dedicated to providing excellent service and ensuring that IHR's highest cleanliness standards are met.

Please click to apply online: http://www.hcareers.com/seeker/apply?jobAdId=319D3717FD60DB4E 

PAINTERS Experienced. Own transportation. Lakewood.  Please call 440-937-3191 

CNC SWISS AND EMCO MACHINIST 

We are a progressive company seeking individuals who can think and work independently. We have openings for QUALIFIED CNC Swiss operators and Emco Maier Twin Spindle/ Twin Turret operators. Our Swiss CNC department consists of new, state of the art CITIZEN C32, L32/25, L20 and HANWHA XD20 7-9 axis machines. We also operate several Emco Maier 420MC CNC Twin Spindle/ Twin Turret machines. Candidates must have at least 57 years experience on eNC Swiss type lathes or Emco Maier lathes. Experience with stainless steel and exotic alloys is a plus. Candidates should have knowledge of gaging, use of optical comparators, and experience in an 1509000 quality environment. 
We are centrally located on Cleveland's west side, minutes from Interstate 71, off of West 150th Street. 
We offer scheduled overtime when available. Our benefits include: 
Health Insurance 
Dental Plan 
401K Plan 
Uniform Program 

Qualified individuals should only apply by mail, fax or email: 

PRECISION PRODUCTION, INC. 15215 Chatfield Avenue Cleveland OH 44111 

FAX Resume: 216 252-6056 jobs@precisionproduction.com  

Production Supervisor - Custom Equipment Assembly 

Stock Equipment Company, a trusted leader in global power generation industry solutions has an opportunity available for an experienced Production Supervisor to contribute to the continued growth and success of its bulk material handling business. Ideal candidates will meet the following criteria: 

Experienced in overseeing non repetitive assembly operations of variety of custom designed equipment 
Proven strong supervisory and inventory control skills 
Associates degree with at least 5 years experience 
Bachelor's degree a definite plus 

Joining our dynamic team will offer you an opportunity to be involved with an organization that rewards individual contributions to its success, to earn a competitive salary and to participate in an excellent, comprehensive benefit program. 

Qualified candidates please apply to: 

Stock Equipment Company 16490 Chillicothe Road Chagrin Falls, OH 44023 
Email resume to: Sue.soucy@stockequipment.com 

ACCOUNTANT/ BOOKKEEPER 
Cash in on your Accounting Skills! Earn $30-60/hr Earn $30-60/hr providing bookkeeping, accounting, and tax services. Freelance - YOU determine your own hours and client load. Must have a "can-do" attitude, and be teachable. Experience is helpful but not required. Complete training is available. 

FREE 3 HR SEMINAR Saturday, Aug. 21st, 2010 9am-12noon 
Hilton Garden Inn 4900 Emerald Ct. SW Cleveland, OH 44135 To register or for info: 
www.accountbiz.com Or call: 800-899-1980 Use Ad Code 5524. UAC 
31 Years & Counting. 

Shoe Shine 

JOIN A SHINING CREW WITH A FIRST CLASS SHOE SHINE 
at Cleveland Hopkins Int'l Airport. Must be available to work 5:30am - 1:30pm 
and/or 1pm - 8:30pm. Weekends & holidays required. High-volume 
environment, weekly compensation & daily gratuities. Must be 
felony free. For an interview call: 216-361-5382 
OFFICER WANTED SECURITY OFFICER 
LOOKING FOR OPOTA CERTIFIED ARMED SECURITY OFFICERS.PLEASE APPLY AT 2249 PAYNE AVENUE (REAR OFFICE) MON AND TUES FROM 12P TO 4P, OR EMAIL RESUME TO CITYWIDESECURE@AOL.COM 

RECEPTIONIST in Westlake
4 west side financial advisors and their amazing assistant need a friendly full time receptionist who likes interacting with clients and scheduling appointments. Printing, mailing and occasional event planning are also part of the job. You'll need experience in Microsoft Office and the aptitude to learn other financial software. Securities licenses and experience would be helpful, but are not required. $25k-30k. Please send your resume to: 
kevin@balancedassetmanagement.com or FAX:440-925-3041 

Middleburg Heights Paris Companies, an established textile rental facility seeks a FT Linen Room Attendant for our customer in Middleburg Heights. The successful candidate will work in the linen room, deliver/ retrieve linen, be computer literate, able to read, write and perform basic math, understand/follow directions & record data. Work 6:00am to 4:30pm in a 
great environment, $9.43/hr., health, life, dental, 401(k) /match, profit sharing. EOE. 

Please apply on line at www.parisco.com 

RN Nursing Supervisor 
Parkside Villa, a skilled nursing & rehab center is seeking a part-time nursing supervisor for evening shift. Candidate must have 3-5 years of LTC experience, preferably in a supervisory role. Ideal candidate will also possess strong leadership and problem solving skills. 
We offer a comprehensive wage and benefit package. 

STNA 
Parkside Villa, a skilled nursing & rehab center, is seeking full-time and part-time STNA's for the 7-3 and 3-11 shifts. 

We offer medical, dental, vision and life insurance, as well as paid time off for vacation, sick and holidays. 

NO PHONE CALLS PLEASE For immediate consideration please fill out an application at: 
Parkside Villa 7040 Hepburn Road Middleburg Heights, Ohio 44130 
or send resume to: parksidejobs@lhshealth.com Fax (440) 260-5957 
DRIVERS 
Vitran, Inc. LTL regional trucking has openings for F/T CDL Class A city & road drivers with hazmat, and twin endorsements and two years safe driving. 
Full time includes: Local Class A $15.68/hr Road: $.38/mile 1-2 day dispatches, home 
every wknd, no sleepers Blue Cross / Blue Shield medical benefits 401 (K) 
Paid holidays, vacation, and personal days Applications accepted 8/16/10-8/20/10 
9:00 am - 5:00 pm Apply in person ONLY at: VITRAN, INC. 
5300 Crayton Ave. Cleveland, OH 44104 
We are looking for a delivery driver for cabinetry and appliances. Driver must be 21 or over, in good physical shape (due to heavy lifting), and have some experience. Please list your references, and tell us about your previous experience. Need to have a clean, valid, drivers license. Compensation: $12.00 - $15.00 per hour / Bedford Hts. Ohio 
Please send resume to mrich@babinbuildingsolutions.com  

Membership Development Specialist

Girl Scouts of North East Ohio is accepting resumes for a part-time Membership Development Specialist for our North Canton, Youngstown and Lorain offices who is responsible for extending and retaining the girl and adult membership within assigned areas of the GSNEO jurisdiction. She/he supervises and guides the service of adult volunteer teams to support the extension and retention of girl and adult members. Under the direction of the Member Services Coordinator and supported by other staff within this operating unit, the Membership Development Specialist develops and implements plans for membership extension to all markets within assigned areas. She/he represents Girl Scouts in the community and extends Girl Scout membership through a variety of delivery systems, including traditional and contemporary offerings. The Membership Development Specialist manages adult volunteers to ensure that services and support to girl and adult members are fully implemented.

Please click to apply online: http://www.jobg8.com/JobG8SearchFullView.aspx?jbid=112&jid=2667316
MACHINISTS 2.4 Meter Vertical Turning Center Monday-Thursday (Nights) 
1 Position available & Weekend Shift Friday-Sunday (Nights) 

1 Position available Journeyman Machinist (Manual) 
Large Engine Lathe, ID/OD Grinding & Keyseating Monday-Friday (Days) 
1 Position available Monday-Friday (Nights) 1 Position available 4 Meter Coordinate 
Measuring Machinist Monday-Friday (Nights) 1 Position available 5.3 Meter CNC-Induction Hardening Machine Operator Monday-Friday (Nights) 1 Position available 

2 -5 Meter Manual - Gear Cutter 1 (Nights) 1 (Days) 2 Positions available 

Enclosed Gear Drive Assembler 1 Position Available (Days) H&S Repair Ctr / Euclid, OH 

Contact Information: The Horsburgh & Scott Company Hrposts2010@gmail.com 
216-432-3788 - Fax 

Production Sheet Metal Fabricator 

Production SHEET METAL FABRICATOR
Now hiring 1st and 2nd shift openings for:
Press Brake Operators
Powder Paint Operators
Silk Screen Operators
Send resumes and salary history to: ATTN: HR Danco Metal Products
760 Moore Rd Avon Lake,Oh 44012
DRIVER Routes for Elyria area. 
We offer: Competitive wages, excellent health/dental and a 401K plan. Drug screen & background check req'd. Fax resume to: 216-587-0855 or apply on line at: 
www.cuyahogagroup.com (paste resume in spot for comments) or mail resume to: 14250 
S. Industrial Avenue, Suite 104, Maple Hts, OH 44137. EOE 

Experienced EFDA/Dental Assistant needed Busy west side dental 
office seeking an experienced EFDA who is proficient in all aspects of dentistry. Must be 
professional, very people oriented and good at multi-tasking. Please 216-346-2026 to set up interview 

MARKETING SPECIALIST 
FT marketing position at our Westside office to design & develop materials for advertising & mktg campaigns. Creative writing skills a must for newsletter, posters, brochures & website. Position requires proficiency with Quark-XPress, Illustrator, online social media, Photoshop, Dreamweaver, contact software as well as good communication skills. College degree or 3 yrs job-related experience preferred. Must have good credit history. Comprehensive benefits package with 401k included. Send resume and salary expectation to: 

HR, 2300 St. Clair Ave. Cleveland, OH 44114 Fax 216-694-3600 
Email: hr@ffcommunity.com 

Eligibility Supervisor with NCO

· Monitor and evaluate the progression of account inventories through the eligibility process including screening patients and patient representatives, facilitating documentation, and determining health care coverage for patients. 

· Implement changes for process improvement when necessary through gathering knowledge and observing employee productivity and evaluating account progression. 

· Maintain customer satisfaction through encouraging and leading direct reports and upholding quality control standards and employee retention. 

· Ensure all reasonable efforts are taken to achieve maximum results for department. 

· Develop and maintain effective working relationships with co-workers, direct reports, patients, and government agencies. 

· Ensure productivity goals are met and audit goals are achieved for department. 

· Retain current knowledge of eligibility programs and policies and linkage requirements (local, state, and federal) for which patients may be eligible. 

· Accountable for all decisions, actions, and directives with respect to job responsibilities. 

· Assist with progressive discipline with regards to attendance, performance and all aspects of company policy. 

· Follow up in a timely manner to ensure customer satisfaction. 

· Provide feedback to management concerning possible problems or areas of improvement. 

· Make recommendations to implement improved processes. 

· Perform other duties as assigned by management. 

· Associates Degree or equivalent in relevant work experience. 

· 2-4 years of medical customer service and/ or supervisory experience preferred. 

· Understanding of Health Insurance Portability and Accountability Act (HIPAA) guidelines and NCO's policies and procedures. 

· Ability to maintain the highest of confidentiality. 

· Ability to motivate employees and lead by example. 

· Ability to prioritize and work in multi-tasked environment. 

· Ability to adapt to a flexible schedule. 

· Proficient personal computer skills, including Microsoft Office. 

· Excellent interpersonal, written and oral communication skills. 

· Ability to work in a team fostered environment

Please click to apply online: http://www.careerbuilder.com/JobSeeker/Jobs/JobDetails.aspx?ipath=EXIND&siteid=cbindeed&Job_DID=J3I44H76ZQDXFCKRGZ3 
Cook. Rocky River Ohio

Responsibilities As a Sunrise cook, you will be responsible for the preparation and serving of meals, sanitation of food service areas, accurate record keeping, receiving, rotating and inventory of products and regulatory compliance. Serving the residents in our community and as a key member of the dining services team, you will ensure all special dietary needs are met and prepare texture modified food as directed. You will follow the specially prepared Sunrise menus and production sheets to maintain the highest possible quality and consistency. Compliance with all record keeping, food safety and risk management requirements are essential.

Please click to apply online: http://www.sunrise-senior-living-jobs.com/job/Cook/J3H75966LZBMKP9Q75H/?TN_DID=cb03&Job_DID=J3H75966LZBMKP9Q75H&cbRecursionCnt=1&cbsid=c16937497f4d4c6795991b4cf405a9d6-335265547-wc-6 
Activities Coordinator with Sunrise
Responsibilities:
As an Activities Coordinator you will be responsible for leading the day to day activities and programs for the community. You will lead volunteer based activities and programs that enrich the lives of residents.
In addition, you will work with other Department Coordinators and the Executive Director to develop and maintain relationships with local schools, businesses and social organizations to establish an active network of volunteers and community resources. You will maintain a calendar of activities and events that provide a variety of resident and family centered experiences.
Financial responsibilities include budget preparation and monitoring of expenses and financial statements to meet revenue and budget targets. Leadership responsibilities include recruiting, hiring, coaching and retaining a high performing employee team

· At least one year of job related supervisory experience preferably in a senior living environment.

· High school diploma required. College degree preferred.

· Proven ability to train and motivate volunteers and fellow team members to provide the best in quality activity programming.

· Maintain all appropriate state level certifications or licenses such as CDL (commercial driver's license).

· Knowledge of local state and federal regulations pertaining to resident care and services.

· Proficiency in Microsoft Office (Word, Outlook and Excel) with the ability to learn new applications.

· Must be willing to work evenings and weekends to meet the needs of residents and fellow team members.

Please click to apply online: http://www.sunrise-senior-living-jobs.com/job/Activities-and-Volunteer-Coordinator/J8F4GC71BJLPJ4RBGSK/   

Cambridge Integrated Services Group, Inc. a member of the Xchanging family of companies / Full-time and part-time opportunities in Solon, OH 
Customer Service Representatives 

As we continue to grow, we are looking to add even more talented people to our team. Cambridge Integrated Services is a great place to build a career, and our people are the source of our energy. Our Call Center needs you.... 
Competitive Compensation and Exceptional Benefits 
Continuing Education and Paid Training 
Internal Advancement Opportunities and Tremendous Potential with a Global Organization 
Flexible Shifts (call center hours are 24/7) 
Performance Based on Monthly Bonuses 

JOIN US FOR AN OPEN HOUSE AUGUST 17, 2010 at 8AM to 11AM and 2PM to 5PM, 31500 Solon Road, Solon, OH 44139 
Go to the Main Entrance & the receptionist will buzz you in the door. 

Primary responsibilities include providing superior customer service to resolve customers issues within parameters of a single inbound call; accurate and detailed documentation; demonstrating professional phone skills at all times; accepts assignments with an open, cooperative, positive, and team oriented attitude. 

Minimum 1 year of customer service experience; call center experience preferred 
Licensed in property casualty and/or accident health 
Bilingual candidates (Spanish or Portuguese/English) are highly desirable 
Great opportunity for recent college graduate welcome to apply 
Strong computer (Windows based software, Word, internet), written & verbal communication skills required 
Data Entry - 35-40 wpm with high accuracy percentages 
Multi-tasking skills essential for handling multiple databases at one time 
Extremely organized and highly motivated 
Must be able to pass drug screening and background & credit checks to be eligible for employment 

Or To Apply: (Fax) 610-601-9501 e-mail resume: careers@cambridge-na.com 
	Goodwill is searching for a DD Case Manager. 
Job Summary: Provides direct participant services through innovation and compliance with required standards for all activities of assigned department. Provides, improves, and supports the agency as a whole. Maintains close contact with participants in order to achieve goals and generate company revenue. Essential Functions: 1. Maintains compliance with agency policies and procedures, CARF standards and safety and security regulations. 2. Provides specific vocational services according to participant need in a coordinated, effective and efficient manner, in accordance with agency policy and procedure. 3. Travels to outlying locations and participant job sites to provide vocational services where needed on a daily basis. 4. Conducts, and evaluates participant intakes and histories and includes this information in the design of an appropriate service plan for the individual with their participation and input. 5. Develops, maintains, and revises individual goals with input from the participant. 6. Assists participants in attaining desired goals. 7. Provides participants with meaningful work experiences as closely associated with their vocational goals as possible. 8. Assists participants in developing a natural support system 9. Develops and promotes positive contacts and relationships with internal and external referral sources, families and participants. 10. Develops and nurtures relationships with referral sources leading to

	Location: Cleveland, N. Olmsted and Middleburg Reference: JS Agency: Goodwill Industries of Greater Cleveland & East Central OH Contact: HR Salary/Rate: $12.00 to $13.00 Posted Date: 8/13/2010 3:33:08 PM 


Please click to apply online: http://www.jobserve.us/FastTrackJobApplication.aspx?jobid=DBDF98617F89BAAA&ACN=3A2A04A45B96566A&src=884689788B1905  
Dock / Housekepping

Dillard's Clearance Center is looking for an energetic Dock/Housekeeping associate. Applicants will be expected to Clean the store every day ie. clean restrooms, vacuum all carpeting,dust mop all hardwood floors, take out trash, wash windows. Other duties will include unloading trucks of merchandise, restocking supplies to the sales floor, move freight and fixtures ect.

Please click to apply online: http://hotjobs.yahoo.com/jobseeker/apply/apply-preview.html?job_id=JI889I856D4&back=http%3A%2F%2Fus.mg2.mail.yahoo.com%2Fdc%2Flaunch%3F.gx%3D1%26.rand%3D37a8d3kn2uop9&messageCode=profile 
LOAN PROCESSOR 
Love Funding is a national full-service, commercial mortgage-banking firm. As a direct lender and financial intermediary, Love Funding offers loan placement services for borrowers, as well as origination, consulting and servicing of loans for investors nationwide. 

As a Loan Processor, you will: 

Generally, assist and support loan underwriting functions, 
including financial compilations, processing loan exhibits, 
document collection and transmittal, assisting in loan closings, and client relations. Clerical and office maintenance duties will be expected. 

Support Underwriter Analysts, Underwriters, and Senior Underwriters and report directly to the Office of the Chief Underwriter. Work directly with loan originators and clients as assigned and needed. 

Specific Production Duties: 

Loan processing 
functions, including maintaining outstanding items checklists, 
review of exhibits submitted, and detailed 
organization of collected documents; 

Review of collected exhibits with the staff assigned underwriter periodically; 

Preparing preliminary property evaluation, 
including inspections and photography of subject; 

Preparing competitive market analyses resulting from site visits and comparable survey; 

Maintenance of our Underwriter Database, Action Agenda and Control Binder; 

Coordination of information flow between Borrower, borrower representatives, broker, and third party 
contractors; 

Preparation of correspondence necessary to facilitate work flow; 

Assist in collection of documents during the closing process, as requested by the closing department; and, 

Completion of post-closing requirements in connection with our Quality Control Plan 

Administration: 

Maintain market and industry data necessary for comprehensive underwriting; and, 

Coordinate third party invoices and contracts through Third Party 
Coordinator 

Make some travel 
arrangements for self and staff, as requested. 

Email Debra Wood, dwood@lovefunding.com 

Security Officer at St Vincent Charity Hospital

The Security Officer maintains a safe and secure environment for patients, visitors and employees by patrolling and monitoring the premises.

Qualifications include:  High school diploma or equivalent, OPOTA/OPOTC certificate or equivalent, and a current Ohio driver's license is required.  2-5 years protective services experience required.  Hospital experience preferred.  Good computer skills and experience with CCTV operations and alarm monitoring.   Good written and verbal communication skills.

Please click to apply online: http://www.careerbuilder.com/jobseeker/ApplyOnline/ExternalApply.aspx?useframes=True&aourl=https%3a%2f%2fwww.stvincentcharity.com%2fopportunities%2fcareers%2femployment-app_01.aspx&Job_DID=J7X5DJ6DSPWCK2NPST9 
	POSITION: 
	Program Coordinator

	
	

	REPORTS TO: 
	Director of Operations

	
	

	RESPONSIBILITIES:
	The Program Coordinator is responsible for the implementation, coordination, and supervision of bilingual programming for Esperanza’s Hispanic Youth Leadership and Junior Leadership program.

· Coordinate with teachers to offer appropriate in-school tutoring in classroom subjects and referrals for Esperanza program

· Supervise tutors, mentors, and volunteers.

· Develop and run an out-of-school program aimed at providing mentorship and academic information in a fun, creative, and dynamic venue.

· Develop individualized programming at each level for grades 6th -12th.

· Develop, coordinate and supervise all program educational field trips.

· Maintain and monitor necessary documentation for the program: attendance records, snack records and supplies.

· Market the Program to parents and students, as well as school principals, teachers, and guidance counselors in the target schools.
· Provide regular weekly and monthly reporting as needed by Esperanza.

· Provide tracking information on the academic progress of each student.
·  Schedule appointments with referred students and parents to describe the program and our expectations from participating students and parents.

	
	

	REQUIRED QUALIFICATIONS:
	· Teaching Experience 

· Bilingual (Spanish/English) required 

· Bachelor's degree 

· Computer Skills (Microsoft Office – Word, Excel, and Access)

· Excellent written, verbal, and interpersonal communication skills 

· Ability to exercise good judgment and discretion, a high level of confidentiality, and professionalism 

· Sensitivity to respond appropriately to the needs of a diverse population 

· Must have transportation (car) to be able to commute between office and local schools.

	
	

	PREFERRED QUALIFICATIONS:
	· Master’s Degree

· Bilingual & Multicultural Certified

	
	

	
	

	
	

	POSITION STATUS:         
	Full Time

	
	

	SALARY:         
	Salary is commensurate with qualifications, training, and experience.  A benefit package is   available.

	
	

	Work Hours: 
	Normal Schedule: Monday - Friday, 9:00 AM – 6 PM  

	
	

	Site: 
	Esperanza’s Central Office and/or Local Public Schools

	
	

	APPLICATION PROCEDURES:
	Email Cover letter, Salary requirements, and Resume to: Jessica@esperanzainc.org

	POSTING DATE: 
	August 13, 2010       

	
	

	APPLICATION DEADLINE: 
	Until filled. Application review will begin immediately.


: Please fax or e-mail resume Attn: Jessica Gonzalez  216.651.7183 / jessica@esperanzainc.org 
Resident Assistant with Catholic Charities

· Supervise alcohol/drug dependent clients; telephone rules; client's visitors and sign-in policies; enforce curfew and quiet hour policies. 

· Provide client support and guidance. 

· Prepare documentation of services provided to clients. 

· Operate and maintain program vehicle as instructed, if applicable. 

· Administer Drug Analysis Test as needed. 

· Prepare requisitions of inventory and supplies as requested. 

· Assist with supervision of client medication procedures. 

· Initiate start and/or end daily activities. 

· Supervise clients assigned work details. 

· Supervise assigned client chores and clean up. 

· Supervise any medical emergencies that may arise and notify appropriate administrative staff. 

· Oversee all client planned activities on shift. 

· Provide client guidance and support whenever necessary. 

· Inspect clients returning from appointments for sobriety and administer breath/urines as appropriate. 

· Document any client incidents and/or informal counseling in residents log. 

· Perform other duties as assigned or directed. 

· Combination of experience and education normally represented by a High School Diploma or equivalent with one year's experience in chemical dependency treatment program. 

· Must be able to form good working and therapeutic relationships. 

· Must have good oral, written, and interpersonal communication skills. 

· Must have good computer skills and knowledgeable in Microsoft Office. 

· Experience working with a team of professional staff desirable. 

· Must have a valid Ohio Driver's License with no greater than 4 points. 

· Must be flexible and willing to be a team player in assisting program implementation (including shift coverage). 

Please click to apply online: http://cleveland.careerboard.com/candidate/apply/?vacancyid=823979 

Security Booth Operator in Olmsted Falls (near NorthOlmsted Mall)
	The Renaissance, a fully accredited continuing care retirement community and part of the Eliza Jennings Senior Care Network, is currently seeking a part time Security Booth Operator. The hours for this position are 7:00am.-3:30pm, Saturday and Sunday. We will train. A shift differential is offered for weekend shifts. In case you are not familiar with our community, The Renaissance is surrounded by 164 scenic acres, including a 9-hole golf course. The continuum of care provided at The Renaissance includes independent living and assisted living, as well as rehabilitation and skilled nursing care at our 96-bed health center. Just a stone's throw from I-480 and Great Northern Mall, The Renaissance Retirement Community has a great job opportunity for you! Please submist qualifications to Dave Amato Eliza Jennings Senior Care Network has also been awarded the North Coast 99 Award honoring us as one of the best places to work in Northeast Ohio.

	Location: Olmsted Township, OH Reference: JS Agency: Eliza Jennings Senior Care Network Contact: Dave Amato Posted Date: 8/12/2010 2:33:08 PM 


Please click to apply online: http://www.jobserve.us/FastTrackJobApplication.aspx?jobid=39C6C1B1D1824F63&ACN=3A2A04A45B96566A&src=884689788B1905 
NOTE:  Please apply accordingly to request of AD, CEOGC is not responsible for
              non-responsive employers.
Greeting City of Cleveland Council,
 
The local Cleveland NACA (Neighborhood Assistance Corporation of America) is in need of Mortgage Consultants. If you know of anyone that may be interested in the opportunity to work with a nonprofit organization that helps community members restructure their mortgages have them email their resumes to rfranklin@naca.com.They
may also go to www.naca.com for more information about our organization. Our office is located at 6555 Carnegie Ave in Cleveland. Interested parties may drop off resumes Monday through Friday, 9:00 a.m. – 6:00 p.m. as well. Thank you in advance for you assistance!
 
Sincerely,
 
 
Reda D. Franklin
Cleveland Office Manager
Neighborhood Assistance Corporation of America
6555 Carnegie Ave.
Cleveland,Ohio 44103
rfranklin@naca.com
(216) 619-4110 Ext:1548
 

Preparer:  Linda Irizarry, Business Development Specialist
CEOGC, Workforce Development/Employment Services
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